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NHCTPpYKLUWNA ONna co3gaHng
peecTpa Ha onnaTty

YT0obbl chopMupoBaTbL CYET Ha onJjaTy B CTPaxOBble OpraHmsauunu
Hago NepenTn B NYHKT MeHI0 «[JoOKyMeHTbI» = «PNHaHCOBbIe (cyeTa U
peecTpbl)» — «CyeTa Ha orJiaTbl B CTPAXOBYK OpraHM3auunio» Wan
BOCMOJ1b30BaTbCA ropadnmu kKnasuwamm Ctrl+Alt+S (pucyHok 1).

1 npaeounnkn  Ouepegw  Otuetel MsBpaudbie otueter MY Cepeuc  Momowe Owkna  O6patvteca 8 000 "Meguumna-UT!

MpuerAkIid nokoi (pernctpatypa) :l' & EL “[ w £ m Hi ﬁ % CE- @ ?

Mogyne onepatopoe

Kacca 4
Anteka 4

=] Pacnucanwe paboTel MeS, NEpCcoHaNa

Lenootpasoeanune (Tapndil) L4
NaBopatopua }
3KCNEPTHZEI ’
4 Mogyne epava 4
KypHan MeAMLMHCKIE KapT
JNncTen HeTpygocnocoBHocTH }
p ‘DUHAHCOBEIE (CYETA M PEECTRBI) I |~ Cuer Ha onnaty & CTPaXOBEYH OpPraHnIaunm D Ctrl+Alt+S
Q. OBcnegoeaHWe NauMeHTa [i] PeecTpbl NaUMEHTOR NpUKPENEHHBE K 06pa30BaTeNbHEIM yupexaeHnam (Peectpel JLLIG)
Yuer 4 Eu PeecTpbl 3acTpaxoBaHHbe, BbiBpaswin MO 4na NoAMKANHWHYECKDA NOMOLLIA
Hanpaenexun P | 54l Peectpel HanpaeneHnii Ha NONYYEHNE BHELLHIX MEAMUMHCKIX yonyT B gpyrix MO
Dawcoporpadin 4 Mnanupoeanne cbbeMos
Peectp ymepLunx 4 MnaHupoBaHne ANCNaHCEPU3aLNKN
Pogosbie cepTudmkatel P || Peectpel npnkpenueLLnkca 4nA NoAyHEHNA AMANNSHOR MES, NOMOLLI
MeAMUMHCKDE CEMAETENBCTED O POXAEHIK PeecTpel cocToAwmx Ha J-y4ETE NAUNEHTOE C EBIABNEHHEIMK 3a50NEEAHNAMK NPW NPOXOAAEHN 4MCNAHCEPNIALMK
Knn L4 PeecTp 3KcTpEHHBIX MIBELLIEHKIA o NapasuTapHomM 3aGonesaHnn
Juetnutanne L4
Onpockl NoNL30EaTENER }
[i] Canatopwii }
Popaom L4
"7 3anncHan KHukEa 4

IKCTPEHHBIE M3BELLIEHMA
Apxue CIMI

TaBens y4eTa pabodero Bpemenn

(e 3

o

PucyHok 1.
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OTKpbIBaeTCAa XypHan «C4yeTa Ha ornsiaTy B CTPaxoBble KOMMNaHNN>»,
onncaHme O0encTBUN KHOMOK:

OnucaHue KHOMOK OnA XypPHaJia «CyeTa Ha onJjiatTy B CTpaxoBbieé KOMIMNaHUn>»

1. lobaBUTb HOBBLIN 3/1eMeHT. [103BOSIAET B PYYHOM pexumme
co3paTb peecTp

2. CKonnpoBaTb

3. PepakTunpoBaTb

4. YOAnNUTb cyeT

5. O6BHOBUTbL CNNCOK

6. MognncaTb OOKYMEHT

7. CHATb MOgNNCb C [OKYMEHTa

8. [lepen T Ha NepBbIN 3N1EeMeHT

9. [NlepenTn Ha NpeabioyLLNA 1eMeHT
10. MepenTtn Ha cnepywWUN 31e€MeHT
11. lMepenTn Ha NocnegHUn 31eEMEHT

12. 3aNOMHUTb TEKYLLYIO MO3MNLNIO



13. [MepenTn Ha COXPaHEHHYIO MO3ULIMIO

14. OTOBpaTh NO Nepuoay

15. HacTtpounTb oTbOp

16. YCTAHOBUTb OTOOP NO TeKyLleMY 3HaYEeHUIO
17. OTKAOYNUTBL 0TOOP

18. BbIBECTN Ha NeYvYaTb CMNCOK

19. DKCNOPTUPOBaATb AaHHble B popMaT Excel
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PucyHok 2.

Ins Toro 4Tobbl CHOPMUPOBATL PEECTP, HYXKHO HaXKaTb Ha KHOMKY «+

»,

PucyHok 3.

3aTteM oTKpoeTcHa «CYET Ha ornJiaTy 3a OKa3aHHYI MeaNLNHCKYIO
MOMOLLb>», 34eCb Ha0 HACTPOUTb HY>XHble PUbTPbI 4N

dbopMUpoBaHNA HYXXHOI0O peecTpa.
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PucyHok 4.

OnucaHue punbTpoB ANA GPoOpMUPOBAHUA peecTpa

1. "Homep cyeTa" - noactaBifseTca aBTOMaTUYECKN MpKn
COXpaHeHun peecTpa.

2. "OT" - paTa co3gaHua peecTpa.

3. "[ano4yka nNpocTaBnseTcs Aas Toro, 4Tobbl OCyLEeCcTBAACA
oT6Oop NO CTPaxoBbIM.

4. Mone ona Bbibopa CTpaxoBomn, No KOTopown byaet
OCYLLEeCTBNATLCA OTOOP B peecTp.

5. OTbop no BnAy KapT - BUAO KapThbl, MO KOTOpoMy byneT
oCyLLecTBNATLCA oTHOp.

6. 3a Nepuoa ¢/no - OTYETHLIN Nepunoa, 3a KoTopbin byneT
dopMupoBaThLCA CYeT.

7. Bnp onnaTbl - BUA OnJiaThl, MO KOTOPOMY OyaeT oCyLecTBAATbLCS
oTbop.

8. OTbop No cTaTycy - CTaTyC NauneHTa, No KoTopoMy byaeTt
OCYLLEeCTBNATLCA 0TOOP.

9. Bua peecTpa - BblibpaTb BUA peecTpa, KOTOPbIA HYXXHO
chopMumpoBaTh.

10. OT60p No ocoboMy criyyato - BKJAKYUTb NN UCKOYUTb KapThbl
no BelIbpaHHOMY ocoboMy criyyato.

11. NMone onsa Bbibopa ocoboro cny4as, Nno Kotopomy byaeT
OCYLLECTBAATLCSA BKJOYEHME WU UCKJIIOYEHNE KapT B peecTp



CHeTa.

12. OT6bop No HanpaBuMBLUEMY Yy4YpexaeHnto - BbIDOP HanpaBuMBLLEro
yuypexnneHusd, no Kotopomy byaeTt npoucxoamTb oTOOp KapT.

13. Tun Tapuda - Bbibop Tapuda, No KoTopomy byneTt
OCYLLEeCTBNATbLCA OTHOP.

14. OT60p No egnHULE N3MEPEHNS (BKIOYUTL KapThbl MMeloLwme
eaAnHNLY N3MepeHns) - BbiIbpaTb eanHNLY U3MEPEHUS, MO HANYUNIO
KoTopoun byaoeT ocywecTBaAaTbCA aobaBneHmne KapT B peecTp.

15. OTbop no cbununany (nogpasneneHune) - BbiIbop nogpasneneHuns,
Mo KOTOpoMYy byaeT NnponucxoanTb OTOOP KapT B peecTp.

16. OT6op No cTaTUCTy - 0TOOP MO CTAaTUCTY, NMPOBEPAIOLLEMY
cny4dam (NpoBepKa OCYLLECTBASETCA Mo NOANMUCK NOJSIb30BaTENS).

17. KoninyecTBO OHEN OXXUOAHUA O BKJIKOYEHNS Cny4das B CYeT -

18. BblgennTb peecTp cHeTa UBETOM - BbIOOP LiBETA, KOTOPbLIM
byneT BblAesIeH peecTp cHeTa.

19. Kon c4eTa - hopMupyeTcsa npu BblIFrPy3Ke peecTpa cyeTa un
COOTBETCTBYeT HOMepy cYeTa.

20. lononHUTeNbHbIe PUNBLTPLI, ONMUCaHnE:

- «<He BKJIlOYaTb B CYET OA4HOpPa30Bbie NoceweHus no
3aboneBaHMIO» - MPU BKJOYEHUN OAaHHOIO MdMAbTPA,
aBTOMaATUYECKW BKJIOYATCA OAOMNOJIHUTENBbHO PubTpbl (3 n 5) (nx
MO>XHO OTKJIIO4YUTb) B peecTp He byayT noarpy>xeHbl ciayyaum C
OLHUM MoceLleHneM.



- «<He BKIlOYATDb B CYET HEe3aKOHYEeHHble obpauwieHusa (He
npowno N oHen C paTbl OKOH4YaHUsA oOpawieHus)» gasnee B
CTpoke «Konnm4yecTBO A HENU OXXKUOAHMUSA OJIS BKJIIOYEHUS B
cyeT: »(HY>XHOe KOJI-BO OHEN) - N3 CNNCKA YKa3aTb HYXXHbIW
dbunnbTp.

- «<He BKAOYaTb CJiyydau, NOo KOTOPLIM YKa3aH pe3yJsibTaT Kak
NleYyeHue NpoaoJIKeHOo» - B peecTp He ByayT 3arpy>XeHbl KapThl,
Yy KOTOpbIX YKa3aH "Pe3ynbTaT obpawieHuns - JledeHune
Npoao/IKeHOo".

- «<He BKkJ1lOMaTb aMOynaTopHbIe caiyyaum, N0 KOTOPbIM
MMeIOTCSA He 3aKpbiTbie HanpaBJZIEHUA» - €CJIN K CJIy4alo eCcTb
HanpaB/IeHNS KOTopble elle He OblsIN BbINOJIHEHbI, AAHHbIE HE
6ynyT nonagaTb B PeeCcTp Npu BKIOYEHHOM UIIbTPE.

- «BKNlo4YaTb BCe csiy4yaum, KoTopbie Oblsin HaYaTbl paHee
Ha4yaJsia Mecfila OTYEeTHOro nepuoaa, BHe 3aBUCMMOCTHU OT
OPYyrux HacTpoek (pekomeHayeTca)»

- «BbIrpy>XaTb BMeCTe C peecCTpPOM fNnpUuKpensieHHble K
KapToyKaM nauueHToB pannbl»

- «He BKJIIOYaATDb cglydyam AucCnaHcepusaumm, no KOTopbIM €CTb
He 3aKpbiTbi€é TaJIOHbI>»

- «BKJIlO4YaTb B CYET CJ/ly4yaum OTKa3aHHble U UCNpaBJiIeHHble
paHee (He pekoMeHAayeTCA)>»

- «Acnonb3oBaTb AaHHbIE O NPUKPENJIEHUN U3 MOA YA
npenBapuTesibHOW UpeHTUdUKauumn»



B naHHOM OKHe ecTb pa3nen «JaHHble CHOPMUPOBAHHOIO CHETA>,
KOTOpPbIN 0TOBparkaeT AaHHbIe NOC/e BbIrPy3KM CYETA.

OanHble chOpMUMPOBIHHOTO CYeTa:
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OCHOBHOW CYeT: @
Mognuck KkapT: @

KoMMeHTapHii:

PucyHok 5.

OnucaHue 4TO oTobparkaeT «JlaHHble C(hOPMUPOBAHHOIO CHETA»

1. OT4yeTHbIV NepnoL - NoKasbiBaeT OTYETHbLIN Mepunom, 3a KOTOPbIN
chopMMpPOBaH peecTp cyeTa.

2. CyMMa CHeTa - noJsie, Kyda BbIBOOUTCA CyMa BbIT'PYy>KEHHOIo
CHeTa.

3. Cny4aeB B cHeTe - none otobparkaeT CyMMy CJ/ly4aeB B
BbIFPY>XEHHOM CcYyeTe.
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4. Homep nakeTa - NpucBanBaeTCs NOCAe BbIFrPy3KM peecTpa cyeTa
N CTAaBUTCS MO MOpsiAKy nyja HOMepPOB NakeTa.

5. 3ano0aHUTbL No hanny - NoArpy3nNTb PEecTp C HY>XHbIM HOMEPOM
nakeTa.

6. IMma panna - nMA peecTpa cHeTa, KOTOpoe npuceameBaeTcs Npu
BbIrPy3Ke B COOTBETCTBUU C perjlaMeHToM

7. Pa3zmep - pa3Mep BbIrpy>XeHHOro ganna.
8. Umsa danna B LC EP3 -
9. OTobpakaTb NaHesnb BbibOpa cryyaes -

10. CyeT BbIFPY>XEH 1 3aKpPbIT - MPU3HAK, KOTOPbIA MOXXHO YKa3aTb
BPYYHYIO /151 NOMETKM peecTpa, 4To paboTa c HUM 3aBeplLUeHa

11. NMpomMe)XyTOYHbIN CYHET - MPU YKa3aHNN OaHHOIMO NpM3Haka
c/lydaun, Bxoasume B CocTaB peecTpa, byayT cynTaThCs "He
BKJIIOYEeHHbIMW" B C4eTa Ha ornJiaTy TeKylliero nepuona

12. OcHOBHOW cYeT - npu co3gaHunn [l-cHeTa B 3TO nosne

noaTArMBaeTCcss OCHOBHOW CYET, U3 KOToporo hopmumposann [-cHer.

13. JlonosHUTENbHLIA CHET npeabiayLwero nepnoga - Npu3sHak
peecTpa, 4TO OH OTHOCUTCS K NpeabliaAyLuemy oT4eTHOMY nepuoany
He CMOTPSA Ha OaTy popMUpoBaHNA (MCNOSL3YETCHA NPU CO30aHNN
CBOJZIHON BEAOMOCTW)

[Mocrie BbICTaB/IEHUNS BCEX HYXXHbIX (UIbTPOB, HY>XHO NEPENTN Ha
BKNaAKy «PeecTp csiy4yaeB», OTKPbITb CIMCOK «3arnoJIHEHME B
peecTpe» N B cnnUcke BbiIbpaTh «3ano/IHNTb aBTOMATUYECKN»
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;| JokymenT: CHET Ha ONNATY 33 OKa3aHHYH MEANLMHCKYH NoMols (Hoskid)

| i i | Moanmcs: OTcchrBy'ET| ABTOP: AOMMHWUCTPETOP

3 | He ngeHTHhHUMPOBEHHEIE, HE COTBETCTEYIWME TUNY PEECTPa | 3arpyKeHHse hainsl

JaHHele cyeTa

1

Peectp ciyyaes

©JK pe

| @ ¥Yaanute |v || | rf_ll PaboTa c oTKasam |v

@ 3anonHEHWE B peecTpe | @

|| |L:J 3KCnopT B EXCEL“ @1 3KEnopT |v|

I'Ionc»(:|

Cnyyam (MEAWLMHCKME KAPTbI) BKIIOHEHHBIE B Pel

Homep
3aMno

CraTtyc
NOAroTOBKK

Bua kapThbl

33aN0oNHWTE ABTOMATUHECKN D
[oBaenTe KapTy U3 XypHana

33N0NHWTE HOMEPE HAMPABNEHKIA

Mowck HOMEDOB HEI'IpEEJ'IEHHﬁ Ha NopTane rocnuTann3auynumn

Mowck v 3anoAHEHHBIE HOMEPOE HanpaeneHnid Yepes cepenc EVP
3aMEHNTE Bl ONNatel BO BCEX CAYYAAX H3 BWG ONNatel peecTpa

3aMEHNTE NNaTteneLWKa B0 BCEX CNYYaAX HA NAaTENbLLWMKE peecTpa

He BKNHOUATE KapTY B pEECTp:

He BKntoqaTh oToBpaHHbIE KapThl B pEECTP

CHATE NpegsapUTEnsHYD MAEHTMGNKILMIO B oToBpaHHeR CiyYanx

—=a

|| A3 Haiitn |

Hata
poMAEHWA

CTaTyc naumeHTa

Koa MKB

Homep nonuca

MepeHecTH cona MEAWLMHCKYIO KapTY (Cny4ait) MbIlLKoA, ANA BKAYEHUA B8 B CHeT

4]
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PucyHok 6.

[anee noarpys3saTcsa cnydvyam 3a BbIOpaHHbIN OTYETHLIN Nepunoa, B
COOTBETCTBUMN C BbiOpaHHbIMU PUIbTPAMMU
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