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e HanpaBneHue Ha npouenypsl
o XXypHan "PacnucaHune npouenypHbix kKabnHeToB".

e YKypHan BbIMNOJIHEHHbIX NpoLeayp



HanpaBneHne Ha
npouenypbobl

Co3paHMe HanpaBJIeHUN Ha npoueaypbl

Ha3Ha4vyeHue Ha npouenypbl BO3MOXHO CO34aTh U3 pa3HbIX 0b61acTen NporpamMmmbl.

e B Mmoayne A nMnpn Ha>XXaTnn Ha KJlaBuLlly «Co3paTb OOKYMEHT>» MNMoABUTCA BblNagatoLWwuni

CMUCOK, N3 KOTOPOro HeobxoaMMo BbibpaTb NYHKT «Ha3HavyeHue npouenypbl» (PUCYHOK
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PucyHok 1 - Ha3Ha4veHue npouenypbl n3 monynsa Alll
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e B CcTauMOHapHOM KapTe 13 BKNaakn «3. JINCT Ha3HavyeHus». HeobxoAMMo HaxXkaTb Ha
KHOMKY «HOBOe Ha3HayeHne» 1 BblIbpaTb N3 CNUCKa NYHKT «[pouenypbl» (PUCYHOK 2).
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PucyHoK 2 - Ha3Ha4eHue npoueaypbl B CTaLMOHAPHOM KapTe

e [1py ohopMIEHNN OCMOTPA, Ha BKNaAKe «JIMCT Ha3zHa4YeHns» HeobxoaMMo HakaTb Ha
KHoMKy «Co3aaTb HanpaBseHne (Ha3HavyeHne)» 1 B BbiMagatoleM cnnucke BbibpaTb NYyHKT
«HanpasneHuns Ha npouenypbl» (PUCYHOK 3).
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PucyHok 3 - HanpaBneHue Ha npouenypbl M3 oCMOTpa Ha naumeHTa

OdopmMneHne Ha3HaYeHUa Ha npoueanypy

Mocne Toro Kak 661710 MTHULMMPOBAHO Ha3HaYeHne npoueaypsbl, obbIM U3 Bbille ONMCaHHbIX
BAapMaHTOB, OTKPOETCS OKHO «HanpaBneHune Ha npouenypy» (pPUCyHok 4).
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PncyHok 4 - OKHO co34aHusa OOKyMeHTa «HanpassaieHue Ha npouenypy»

YT06bI YKa3aTb Npouenypy HY>KHO Ha)kKaTb Ha KHOMKY C TpeMs Toukamu B none «lMpouenypa:». B
OTKPbIBLUEMCS OKHE HalTW HY>XHYIO npoLeaypy B CNUCKe, U BOCNOJIb30BaTbCS MONCKOBOW
CTPOKOW BBEpPXY OKHa (pucyHok 5). K npumepy, Heo6XxoaAnMo Ha3HaunTb «lMepeBsizkax».
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PucyHok 5 - lNMpuMep Ha3zHa4vyeHns nauneHTy npouenypbl: «flepeBaska»
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B none «Rnema'» cnenveT HaxaTh Ha " " OTknoeTca okolliko «BribepeTe BpemMs» (pUCyHoK 6). B
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PrucyHoOK 6 - Bbibop BpemMeHun

npoBeaeHns npouenypbl

Mpu BbibOpe Npouenypbl HacTb MOJIe 3aMoJIHAITCA aBToOMaTnYeckn. OcTaBLUMecs Noss
3anoJiHATCA Npu HeobxoanmmocTun. CyLLecTBYeT HECKOJIbKO BapMaHTOB 3anncy Ha npouenypy:

e 3aMNunChb C NMOMOLLBLIO KHOMKW aobaBneHns (pl/lcyHOK 7). Nocne Ha)aTna aBTOMaTUYECKU
6y,u,eT noacrtasneH I'IepBbIIZ O€Hb MO 3adaHHbIM MapaMeTpaM.
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PncyHok 7 - KHoMKa 3anucuy Ha npouenypy

e 3anuncaTb C NOMOLLbIO KHOMKK «Noabop AHen» (ecnu AaHHasi HACTPOMKA B yYpexxaeHun
ABNSAETCA aKTUBHOM) (PUCYHOK 8).
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PncyHok 8 - Pacnono)xeHne KHOMKK «3anosHUTb KypC le4eHnsa»

% Mevyate

Mpn Ha>XaTuUKM Ha 3TY KHOMKY OTKPOETCHA OKHO «JIMMUTbI yCNyr». B JAHHOM OKHE HY>KHO BblOpaTh
OOCTYNHbIM KabnHET 1 geHb Nnpnema nauneHTa (pucyHok 9).
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PucyHok 9 - OKHa IMMUTOB yCnyr

Heobxoavmo ognH Pa3 Ha>XXaTb Ha Bbl6paHHoe HYMCJ10 HaAMpPOTMB TOIoO KabuHeTa, B KOTOprIZ
HarnpasJieH NauneHT, a 3aTeEM Ha>XaTb Ha KHOTMKY <<Bbl6paTb>>.

KHoMKa yoaneHus cTupaeT BbibpaHHYyto CTpoKy (PucyHok 10).
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PucyHok 10 - KHomnKa yaaneHus 3annucu Ha npouenypy

MNMocne oopMseHNa HanpasBieHnsi, HeobXoAMMO Ha)KaTb Ha KHOMKY «lMoAnncaTb N 3aKpbITb».

MNMocne ohopMneHnsa HanpaseHUA, CNNCOK npouenyp nosasutca nmbo B mogyne AMM (pucyHok 11),
nnbo B CTauMOHapHOM KapTe (PUCYHOK 12), B 3aBUCUMOCTM OT TOro rae n Kak Npon3BoANI0Ch
HarnpasJieHue.
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XypHan "PacnncaHune

npouenypHbiX KabnHeToB".

Ons npocMmoTpa XypHana «PacnnucaHue npouenypHbix KabnHeTtos» HeobXoAMMO NEPenTn B NMYHKT
MeHI0 «[JoOKyMeHTbI» = «MofyJ/b Bpaya» = «Ha3HadyeHua» — «[lpouenypbi» = «PacnncaHve
npouenypHbix KabnHeToB» (PUCYHOK 1)
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PucyHok 1 -MyTb K XXypHany "PacnucaHue npouenypHbix KabuHeToB"

B okHe )XXypHana oTKpbiBaeTcs TabnnyHasa 4yacTb € rpadmkaMm paboTbl NpouenypHbIX
OOKYMeHTOB, B cTosibuax oTobpa)kaeTca HOMeEpP AOKYMEHTa, AaTa Co3AaHunsa. KabuHeT,naTa
pacnucaHuns. (PUCYHOK 2)
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JloxymenTer: Fpaduikn paBote! ApoteaypHBD kabnHeTos
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2376 18.12.2024 16:03:43 Tpauc paboTel rabureTa NO2376 o 18.12.2024 an 27.01.2025
2377 18.12.2024 16:05:43 rpagwc paboTel KafireTa NO2377 07 18,12.2024 1 27.01,2025
2378 18.12.2024 16:03:43 Tpaduc paboTel raureTa NO2378 o 18.12.2024 1 28.01.2025
12380 18.12.2024 16:03:43 Tpadwk paboTs Kafiurera N@2380 o7 18.12,2024 Mpoue, i KaBUHET NEpHbMPIA 28.01,2025
2382 18.12.2024 16:03:43 Mpauic paborer xabumera N22382 07 18.12. 2024 Mpoue, i waumer nepudips 29.01.2025
2383 18.12.2024 16:03:43 rpagu paBoTel KaiureTa N22383 o7 18,12.2024 1 29.01,2025
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2386 18.12.2024 16:05:43 rpagwc paboTel KaiHeTa NO2386 o7 18,12.2024 an 30.01,2025
2387 18.12.2024 16:03:43 Tpaduc paboTel rabureTa NO2387 o 18.12.2024 1 31.01.2025
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2388 18.12.2024 16:03:43 Mpauic paborer xabumera N22389 o7 18.12.2024 an 31.01.2025
2330 b PaBOTSl MpoLLERYHON KabikeTa Ne2330 o7 18,12.2024 1 09.01,2025

i
2 13.01.2025 11:26:32 Tpaduc paboTer raburera NoZ or 13.01.2025 Kafuret aporarepaniy 01.01.2025
3 13.01.2025 11:26:32 rpagwc paboTel kaireTa Ne3 oT 13.01,.2025 KaBuner GanseoTepar 01012025
4 13.01.2025 11:26:32 Tpaduc paboTel raburera No4 o 13.01.2025 Kafuret naccana 01.01.2025
5 13.01.2025 11:26:32 rpagwc paboTel KaiHeTa NO5 o 13.01,.2025 oK 01012025
3 13.01.2025 11:26:33 Mpauic paborer xabumera N9 o 13.01.2025 rabimer MPAK 01.01.2025
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25 13.01.2025 11:26:52 rpaue paboTel kaiureTa No25 o7 13.01.2025 Nlan-BankoB0aN GUsUO-KaBUHET 07.01.2025
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PucyHok 3-

Fpacduk paboThl NpoLeaypHOro KabmHeTa.
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C noapobHOM MHCTPYKLUMEN MO HAaCTpOoMKe npouenyp v rpadmka paboTel npouenypHbIX KabnHeToB

MO>XHO O3HaKOMUTCA TYT.
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)XXypHan BbINOJIHEHHbIX Npoueayp

Ons npocMoTpa »>XypHana BbIMOJHEHHbIX Mpouenyp HeobxooMMO MepenTu B MYyHKT MeHIo
«[JokyMeHTbI» = «MoLoysib Bpava» — «HasHavyeHusa» — «[lpouenypbli»—«BbINOJIHEHHbIE NMpoLenypbl
» (PUCYHOK 1)
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TaBens yuera paBouero spemenu MpoTokon Ha cyuaii BEIABNEHNA y BONBHOFO 3aMyLIEHHGH dopmbl 3H (knuHuueckaa rpyana IV)

CM3 4 nnau »

Kypran ymepLuinc
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Mssetuienue o BONsHOM C BEPSBIE B KIUSHH Y CTaHOBNEH HSIM AMATHOSOM SIOKAUECTEEHHOTG HOB0OBPas0BaHN

PucyHok 1- yTb K )XypHany "BbinosiHeHHbIE npouenypb”

B oKHe >XypHana BbINOJIHEHHbIX Mpouenyp oTKpbiBaeTcsa Tabnuua. Hap Tabnuuen Haxopatcs
dunbTpbl 0TOOPa NO AaTe AOKYMEHTa, OTAEeNIeHMo, uarany u Buay onnatbl. B Tabnmn4yHonm vyacTtum
oTobparkatoTCa OOKYMEHTbl BbIMOJIHEHUA W CAUCKW MauUWUeHTOB, KOTOPbIM Obli BbINOJIHEHDI
npouenypbl. CBEeTNO-KeNTbiIM (POHOM OTMEYEeHbl CTPOKM C LOKYMEHTaMU BbINOJIHEHUS, B OAaHHbIX
CTPOKax 4epe3 KHOMKYy +/- OTKpbiBaeTCAa Bbinagawowmnm cnmcok ¢ D.N.O nayneHTos,
HauMeHoBaHWe npoueanypbl BpeMeHeM BbINoJIHEHUS U TaK fgasee. (PUCYHOK 2)
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PucyHOK 2-XXKypHas BbIMOJIHEHHbIX npouenyp.

[BOVHBLIM KJIMKOM JIEBOW KHOMKW MbILWKW MO CTPOKE C AOKYMEHTOM BbINOJIHEHMSA npouenyp (ceeTso-
KenTasa CTPoKa) OTKPbIBAETCH OOKYMEHT B OTAE/IbHOM OKHe C MOJIHOM MHgopMaLumen no
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